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Todd Borgmann
CEO

A Message From Our Chief Executive  Officer

Message from our CEO

Calumet Team Members,

At Calumet, our core values are fundamental to everything we do. In
2023, we refreshed our values to
and mission.

We keep these values central as we work to create value for team
members, customers, and investors as we demonstrate a high-
performance culture that prioritizes safety, well -being, quality work,
diversity and inclusion.

Underlying every action is a conscious commitment to integrity and
fairness in all our business practices, respect for each other, our
customers, and other stakeholders as we strive for excellence in every
aspect of our operations.

Our commitment to doing the right thing, even when it is not the easy
thing, has earned Calumet a reputation of trustworthiness.
Consequently, we are a respected business partner, and every team
member works to maintain this reputation every day.

Please read the following Code of Business Conduct and Ethics, as it
lays out expectations for how we conduct ourselves and our business.
This Code will provide you with clarity regarding acceptable versus
unacceptable behaviors and practices. As a memberof our team, we
expect you will abide by our code of conduct without exception. Should
you have any questions or concerns, please contact our Vice President
of Human Resources or our Corporate Compliance Officer for
assistance.

Thank you for your ongoing dedication to Calumet.
Sincerely,

Todd Borgmann, CEO
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GETTING RESULTS
THE RIGHT WAY

This Code of Business Conduct and

Et hics (the -Code?)
standard of ethical business conduct
expected from all officers, directors,

and employees of Calumet GP,LLC,
Calumet Specialty Products

Partners, L.P., and their affiliates

and subsidiaries (collectively, the
-Company® or -Cal um

explains who we are, what we do,

what we believe, and what we plan

to accomplish. It establishes a

common understanding not only for

those of us who work here but for all

who interact with us.
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Codeof BusinessConductand Ethics

The Calumet Code

Values

Safety, Environment & Social Responsibility
We work safely, protect the environment, and are a good
corporate citizen.

Teamwork
We act as one team, where everyone has a voice, is treated
with respect, and works toward common goals.

Ownership
We are nimble, accountable, and act as owners to deliver value
for our stakeholders.

Passion for Customers
We partner with our customers to offer unparalleled
innovation and quality products and services.

Excellence

We strive to be the best and to deliver exceptional
performance.

Cal umet 6s Expectations

Honestandethicalconduct including the ethical handling of
actual or apparent conflicts of interest.

Avoidance of conflicts of intergstcluding disclosure of any
material transaction or relationship that reasonably could
be expected to give rise to such a conflict.

Full, fair, accurate, timely and understandable disclosteports
and documents that we file with the Securitiesand Exchange
Commission(SEC)and in our other public communications.

Prompt internal reportirgg violations of the Code.
Deterrencef wrongdoing.

Accountabilitfor adherence to the Code.

Effective8/15/2023



About the Code of Business Conduct and Ethics

The Code helps us

Using the Code

under st and how C aAI leJetmtﬁetorgdﬁroughtheentireCodeandeducateyourself

values are put into practice
every day

The Code is based on our core values. The
purpose of the Codeis to setforth our commitment
to high ethical standards. The Codehighlights the
values that guide our business conduct, provides
relevant questionsand answersfor situations that
you might encounter on the job, and listsresources
for helporfurther information.

However, it isimpossiblefor the Codeto address
every possible workplace situation or list every
Calumetpolicy and procedure. Usethe Codefor
guidance about our ethical standards, where to
take your questions or concerns, and where to
review relevant company policies.

Wheneachof usfollows the Code,we fi w athek
t a larkd Gommunicate our commitment to the
values that have made Calumet admired both
asabusinesspartner and asan employer. It is
important to note that violations of the Code,or
the policiesreferred to in the Code,couldresult
in consequencessuch as discipline, including

termination of employmentor criminal prosecution
or both.

3 | Codeof BusinessConductand Ethics

about policies, procedures,and lawsthat apply to your work.

A Think about how the Codeappliesto your job, and consider
how you might handle situationsto avoid improper, illegal or

unethical actions.

A Usethe questionsand answersto help clarify situations that you

may encounter.

A Reportanyknown or suspectedviolations of the Code.

A If youhavequestions, askyour supervisoror manageror contact

one of the resourceslisted in this Code.

Ethical Decision Making

Ethicaldecisionmaking is essentialto C a | u nsactedss Somedecisionsare
obviousand easyto make; others are not. Whenfacedwith adifficult situation,
asking ourselves the questions below can help us to make the right ethical

decisions.

1. Is this actiorlegal?

If you think an action may be illegal, do not proceed. If you havea

question asto whether an action islegaltalk with your supervisor

orthe LegalDepartment.

2.1ls this action consistent wi t h

andguidelines?

If the proposedaction doesnot complywith Calumetpolicy, you

shouldnot doiit.

3. Is this action consistent with our core values and expectatitns?

the proposed action is inconsistent with our core values and

expectations,donotproceed.

4. If this action were made public, would you be comf&table

Askyourself if you would make the samedecisionif you knew

that it would be
newspaperor publishedwidely online.

reported on the

Effective8/15/2023
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Our Role And - Responsibility

Each of us has a
responsibility to speak up

The history of Calumet includes a long-standing
commitment to its stakeholders to high business
and ethical standards. All of us must obey the law
at all times, wherever we are. Eachcountry where
Calumetdoesbusinesshasits own laws, regulations
and customs. Though there can be significant
differencesfrom one country to another, no matter

where we work, we are all responsiblefor complying
with all applicablelaws and following our Code.

Aspart of our continuing commitment to ethical

business practices

across

operations, we alsoexpectour businesspartners,

including suppliers, distributors, vendors, and
contractors, to abide by the CalumetVendorCode
of Business Conduct, which can be viewed on
Cal umet 6 swelsitet er nal

4

Codeof BusinessConductand Ethics

Authority

In addition to knowing and understanding this Code, each of us must
understand the level of authority includedin our job. Wemust all be careful to
actwithin the limits of that authority.

Guidance

No code or manual can provide complete answersto all questions. We must
rely onour goodsenseof what C a | u nhigh s€asdardsrequire. Thisincludes
knowing when to seek guidance on the proper course of action. When in
doubt, we err on the side of full disclosure and seeking guidance. We can
expecttimely and specificguidancefrom our supervisors,managers, the Legal
Department, and Corporate Compliance Officer

Someofus haveéobs that require more detailed knowledge of particular
all. of ahlumgtos_ .
compliancetopics than this Codeprovides. In this case,our managersor

supervisorswill directusto the appropriate information.

Compliance

Eachof us must comply with this Codeand with all Calumetpolicies. If we
fail to do so, we may face disciplinaryaction, including termination. Likewise,
any employee, supervisor, manager, officer, or director who is aware of any
violation and doesnot promptly report and correctit may be subjectto similar
consequences.

Reporting Possible Violations

Speakup promptly if there is any reasonto suspectthat anyone at Calumet

or its affiliates hasviolated Companypoliciesor applicablelaw. We must also
report any activity that coulddamageC a | u mepuataiian. Oneresource
availableto eachof usis the CalumetEthicsHelpline, which operates 24 hours
aday, sevendaysaweek. Yourreport to the helpline is confidential and you
may remain anonymous. Toreport aviolation, or concern, call 1-844-836-
2503 or visit https://ethics.ethix360.com .

Non-Retaliation Policy

Calumetdoesnot tolerate any form of retaliation for reports madein goodfaith.
Retaliationincludesblatant actions, suchasfiring, transferring, demoting, or
publicly attacking someone,aswell asmore subtle retaliation, suchasavoiding
someone, leaving him or her out of professionalor socialactivities, and soon.
Both managersand employeeswill be held to this principle.

Effective8/15/2023


https://ethics.ethix360.com/

Questions &Answers

| observedasituation that | suspectisaviolation of Company Q | only havelimited information aboutapotential accidentor

policy, but | am not sure. Should! report this situation even violation. Should! callthe CalumetEthicsHelpline?
though | amnot certainwhether there hasbeenaviolation?
A Asanemployee,youareresponsible forreporting any possible
A All employees are charged with and should immediately violations of Company policy, soyoushouldreportanything

report possible violations to a supervisor, local management, thatmakes you concerned that such aviolation orissue may

aHuman Resources Representative, or the Ethics Helpline. have occurred. When you have information to report, be

Reportsaretaken seriously andissueswill be investigated as sure to contact a supervisor, local management, a Human

appropriate. It is better to err on the side of compliance by Resources Representative, or the Ethics Helpline. Your

reporting your concerns, than toignore a possible violation of diligence in reporting problems as they arise is the first stepin

thelaw or Company policy. maintaining a safe and secure workplace for all of us. Even if

you do not have all the facts, prompt attention and reporting

Q Can a violation of Company policy really result in can help prevent more seriousincidents.

termination? . o .
The Calumet Ethics Helpline is available when employees

A Yes. Dismissal is a standard consequence for any emp|0yee b} are for some reason uncomfortable diSCUSSing amatterwith
inany position 8 who commits theft or fraud against Calumet. a supervisor, local management, or a Human Resources
Employees may face dismissal or other consequences for Representative.

other serious violations, such as undisclosed conflicts of
interest, sexual harassment, falsifying Company records,

soliciting donations fromvendors, orinappropriate use of
Company property.

i Additional Resources

The Calumet Code Cal u me€&onipbance Committee

The Codeexplainswho we are, what we do, what we believe, Calumet has established a Compliance Committee which

and what we plan to accomplish. It establishes a common oversees Calumet6s Contpnnittaence Prog

understanding for our employees and everyone we do is chaired by the Corporate Compliance Officer and is

business with. comprised of many fOdna@mdourmet 6s | ea
business teams and functional support departments.

Calumet 6s I nternal Policies

Compliance with the Code is enhanced when we all Ethics Helpline

understand the underlying policies and procedures that Reportany suspectedviolation of the law or Calumetpolicies.
govern specific conduct. These policies are accessibleon There are no negative consequences to raising concermns in
the Calumet Intranet (CaluNet). goodfaith, and Calumetassuresemployeesthat noretaliation

. . will take place. Yourreport to the helpline is confidential and

Request Guidance or Voice Concerns ) o
you may remain anonymous. Call1-844-836-2503 or visit

Contact your supervisor, local management, https://ethics.ethix360.com .

Human ResourcesRepresentative,or Ethics

Helplineif you have any questionsor would like

to voiceaconcern.


https://ethics.ethix360.com/

Our Commitment to Employees

We value and respect the unique perspective and talents of each employee

Calumetis committed to providing awork environment where allemployeesare treated fairly and with respect. Our employeesare our most
valuable resourceand are essentialto our success.In the course of our daily work, we use knowledge, experience, creativity, technology,
and perseverance to find innovative and practical solutionsto challengesthat arise. Ourgoalswould be meaninglessif we did not have a
high quality workforce and continually work to developour employees.

We Promote Diversity

Diversityisimportant to Calumet.Webelievediversecompaniescompete more successfullyint o d a y 6 ®compimy Wegpldomote diversity
within our workforce and have aninclusiveenvironment that helps eachof usto fully participate in and contribute to C a | u nsectedss

We Provide Equal Opportunity

Calumet does not tolerate discrimination. We are committed to hiring, compensating, evaluating, transferring, and promoting employees
basedsolelyon skillsand performance. It isour policy to provide equal employment opportunities and to treat applicantsand employees
without illegal bias. Noone at Calumetshould ever be subject to discrimination on the basisof:

A Race

A Sex

A Religion

A Color

A Sexualorientation
A Disability

A Age

A National origin

A Genderidentity

A Gender expression
A Genetic information
A Veteranstatus

A Political preference
A Membershipor non-membershipin any lawful organization



WeCare About The Personal Well-Being Of EachEmployee

Compensation and Tenure Any use of alcohol or any other substance that causes or
contributes to unacceptablejob performance or unusualjob

Calumetpaysfor performance. We administer wages, salaries, o o
behaviorisalsoprohibited.

and benefits to maintain our competitive position in the markets
in which we do business. This allows us to attract and retain
top-notch personnel,provide incentives,andreward excellence
inthe workplace.

Candidates for employment are subject to drug and alcohol
testing. Testingwill alsooccurpost-incident, under reasonable
suspicion,andrandomly.

Calumetdoesnot guarantee specificemployment for any
particular period of time to any employee.
Preventing Workplace Violence and Harassment
Calumetstrictly prohibits actual or threatened violence against
Controlled Substances and Drugs co-workers, visitors, anyoneon our premises,or anyonewho has
contact with employees in the course of their duties. Conduct
that creates an uncomfortable work environment, such as
unwelcome sexual advances,inappropriate comments, jokes,

Calumet recognizes that alcohol, drug, or other controlled

substanceabuseby employeeswill have seriousadverseeffects
onthe safety, efficiency, and productivity of our employeesand o ] )
- . intimidation, bullying, or physical contact, may be a form of
the Companyasawhole. Calumetprohibits the use, possession, i ) )
workplace harassment. Everythreat of violenceis seriousand

distribution, purchase, or sale of controlled substances on its ; ]
must be reported immediately.

premises, or while conducting businessor operating Company

equipment. Controlledsubstancesinclude: ) ) .
Calumet is committed to providing a workplace free from

Alllegal drugsandnarcotics harassment. If you experienceharassment,you shouldreport
APrescriptiondrugs obtained or usedwithout alegal prescription your concernto your supervisor,localmanagement, aHuman
Aotherunlawful substancesor materials ResourcesRepresentative,or the EthicsHelpline.

For more information on Cal umet 6s
Alcohol SubstanceAbuseProgram, pleasereviewthe CalumetDrug,

The use, possession, distribution, purchase, or sale of alcohol Alcoholand SubstanceAbuse Program Policy which can be

by any personwhile on Calumetpremisesor operating Calumet obtained from Human Resourcesor viewed on the Calumet

Intranet.

equipment is prohibited. In certain circumstances, such as
official Companyevents or gatherings, the use of alcoholmay be
authorizedif permissionisreceivedin advancefrom appropriate
personnel. Any personunder the influence of alcoholis prohibited
from entering Calumetpremises,conducting Calumetbusiness,or
operating Calumet equipment.

- Additional Resources

Calumetemployeesmay be eligible for drug and alcohol
treatment assistance through the Calumet Employee
Assi stance Program (AEAPO) .
regardingthe CalumetEAPconsultthe Calumetintranet.

7 | Codeof BusinessConductand Ethics Effective8/15/2023



Questions &Answers

| appliedfor apositionin adifferent department. Thisparticular
department currently hasan all-male staff. Themanager
offered the job to amale candidate,and | am afemale. | feell
may have beendiscriminated against. Whatshould| do?

A Calumet does nottolerate discrimination. If you believe you
are being discriminated against, reportthistoyour supervisor,
local management, a Human Resources Representative, or the
Ethics Helpline.

Anotheremployeehasmade anumber of sexualcomments
toward me, and hasmade me more uncomfortable by teasing
me. What should | do?

Alnform the offending individual that their conduct is not
welcome and that if continued it will be reported. You can
reportcomplaints to asupervisor, local management, aHuman
Resources Representative, or the Ethics Helpline. Yourreport
to the helplineis confidential, and you may remain
anonymous.

Q

A

| had a disagreement with a co-worker that nearly resulted in a
physical altercation. | believe he may try to harm me or engage
in a physical confrontation in the future. What should | do?

Report this incident to your supervisor or a Human Resources
Representative. Concerns about future employee violence
should be referred to local management. Threats of immediate
concern should also be referred to your local police
department.

| supervise several other employees, but only one minority
employee. Unfortunately this employee is having
performance problems. | am afraid to give a negative
review for fear of being accused of discrimination. What
should | do?

Provide honest feedback to all members of your group. Be
fair in your evaluation, document specific examples of poor
performance, and communicate those examples to the
employee in your evaluation. If you are wrongly accused of
discrimination and have followed Calumet policies
appropriately, the Company will support you. If you need help,
consult your supervisor, local management, a Human
Resources Representative, or the Ethics Helpline.

8 | Codeof BusinessConductand Ethics
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Operational Excellence;
Health, Safety, And The Environment

We operate our businesssafely and are good stewards of the environment. If it is
not safe, we will not do it. We comply with all applicablelaws and regulations. We
recognizethat protecting our people, our communitiesand our environmentisevery
e mp | o yespersibility.

All of us are responsiblefor complying with applicable Calumetpoliciesaswell as
governmentlawsandregulationsin our work activities. Complianceisanimportant
aspectof our work and is vital to maintaining our reputation asatrusted business
partner. Our LegalDepartment is an excellentresourceto help us understand and
abide by applicablelawsandgovernmental regulations.

Weallhavethe authority and responsibility to be vigilant and to stop, or not start, any
work activity if hazardsor risks poseathreat to safety or the environment.

Ca | u nsefetytasd environmental compliancedependson eachof usto do the
right thing and report incidents and concerns. If we becomeaware of incidents or
hazardsthat impact safety, we shouldreport them right away to our supervisors,
localmanagement, facility safety manager, or the EthicsHelpline. Likewise, if we
have concernsregarding environmental compliance,we shouldreport our concerns

to our supervisors,localmanagement, facility environmental manager, or the Ethics
Helpline. HS&Ecomplianceand excellencebegins with eachof us.

Cal umet 6s policy i
health and safety of people and

the quality of the environment

and to conduct our operations
reliably and efficiently.

The Calumet Health, Safety,
and Environment (HS&E)
Management System provides
the program for the systematic
management of process safety,
personal safety and health, and
environment protection.

O | Codeof BusinessConductand Ethics
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Questions & Answers

. | have ataskt mplete with an outline of pr resin
| have beenaskedby a supervisorto complete atask that | aveataskio complete anoutline of proceduresina

work order. Asl beganto complete the task, | noticed that
conditions have changedsincethe task was planned. These

believemaybeinviolation of environmental regulations. What

should | do? - _
changedconditions make me concernedthat completing the

. . ) . task asoutlined may be unsafe. What should | do?
A Neverguessaboutenvironmentalregulations. Checkfirstwith

your supervisortoensure thatyou understand the assignment. A Employees have the responsibility and authority to stop, or
Ifyou are still concerned thata task may violate environmental ) ’
not start, work that they believe may be unsafe. You should

regulations, report your concern to local management, the ) ) ]
communicate your concerns to your supervisor or, if he or she

isnotavailable, to the Facility Safety Manager. Your supervisor
hastheresponsibility toinvestigate, understand andresolve the

issue before work resumes on this task or work order.

Facility Environmental Manager, or the Ethics Helpline.

Mywork site hasaprogram to record, investigate, and correct
injury -producingincidents. | know of injuries that are not being

reported. What should | do? . .
| only know alittle about anincidentthat couldhaveledto an

. . . L injury or releaseincident. Should| callthe EthicsHelpline?
A | timMpsrtanttoinvestigate injuries and releases, aswell as

incidents that could have led to an injury or release. Incident A You are encouraged to report anything that troubles you o
investigations are intended to determine causes and steps ) i
makes you uncomfortable. If possible, you should first attempt

necessary to prevent similar occurrences. You should ) ) i .
to discuss the matter with your supervisor or your Facility Safety
or Environmental Manager, but the Ethics Helpline is always

available. Remember i a safe and secure workplace begins

always notify your supervisorwhen anincident occursinthe
workplace. If a co-worker or supervisor is reluctant to report

awork-related injury, encourage him or her to reportit. If the . )
. o with you. Evenifyou do not have all the facts, your concern and
injury is notreported, then contact the Facility Safety Manager, . . . o
. ) quick action may help prevent a more serious incident from
local management, orthe Ethics Helpline.

taking place.

10| Codeof BusinessConductand Ethics EffectiveB/15/2023



Company Records And Internal Controls

Accurate books

business

Our Shared Responsibility

and

recor ds ar e

C a | u nbeoks@red recordsmust be prepared accuratelyand honestly, both by our accountantsand by any of uswho contribute to the
creation of businessrecords. Businessrecordsinclude expensereports, job logs, measurements, time sheets, and other documents. All

booksand records must be supported by sufficient documentation to provide a complete, accurate, valid, and auditable record of each

transaction.

We rely on our accounting records to produce reports for our
management, unitholders, creditors, governmental agencies, and
others. Accuratebooks and records are essentialfor managing
C a | u nbasinéssand maintaining the accuracyand integrity
of our financial reporting and disclosure. Both Company policy
and various laws, such as the SarbanesOxley Act of 2002
(SOX), require Calumet to maintain complete and accurate
financialrecords. Anyattempt to concealor misstate information
in Company records is a serious offense and may result in
disciplinary action and criminal prosecution. Our individual
responsibilities in this area include ensuring that all inputs we
prepare,includingfinancialreports, travelandentertainment
reports, job logs, time sheets,and businessrecordsare accurate.

Eachof usisresponsiblefor reporting any suspectedviolations of
Ca | u naecbudtmgpoliciesand procedures.In this respect, the
following guidelines must be followed:

A Noundisclosedor unrecorded funds or assetsmay be
establishedfor anypurpose.

A Assetsand liabilities of Calumetmust be recognizedand
stated in accordancewith our standard practicesand Generally
Accepted Accounting Principlef i GAAPO ) .

A Nofalseor artificial entries may be made or misleading
reports issued.

A Nofalse or fictitious invoicesmay be paid or created.

mmmmn- Additional Resources

Pleaserefer to the CalumetTraveland Entertainment Expense
Reporting Policy(CP-030) to help answer questionswith travel
and entertainment expense reporting.

11

Internal Controls

All Calumet employees must understand the internal controls
relevant to their position and follow policies and procedures
related to those controls. Employeesare encouragedto talk to a
manager or supervisorimmediately if they suspectthat a control
doesnot adequatelydetector preventinaccuracy,fraud, orwaste.

Audits

Allof usarerequired to cooperate fully with internal and external
audits. Audits help ensure compliancewith establishedpolicies,
procedures,and controls and helpidentify potential weaknesses
sothey may be remediated promptly. Alwaysprovide clearand
truthful information and cooperatefully during the audit process.

Fraud

Generally,fraud isthe intentional useof falserepresentationsor
deceptionto avoid an obligation or obtain an unjust advantage.
Employeesmust not engagein any schemeto defraud anyone

of money, property or honestservices.Calumetreliesonits
internal controls andthe personalintegrity of allits employeesand
contractorsto protect our assetsagainstdamage, theft and other
unauthorized use.

essent



Questions & Answers

I amnot amanager. Canl be heldlegally responsiblefor failing
to report information accurately?

A Yes. Although top managementmustsignoffonCal umet 6 s
financial reports, every employee records some transactions,
and these all affect the financial reports. Be sure every
transactionyourecordis accurate.

| recently entered atransaction for another employee. | had
questionsabout the deal, but when | asked, my supervisor she
assuredmethatitwasallfi a b ebvoea ard that | should just
enterthe transaction. Whatshould| havedone?

A | tyous responsibility to understand every transaction you enter
because you may need to answer questions aboutits accuracy
later. Asking your supervisor for advice was the right thing to
do. Eventhough she approved the transaction, if you still have
questions related to the integrity of the transaction, you should
feel free to ask a higher level of management or report your
concernto the Ethics Helpline.

Mysupervisortold meto destroydocumentsrelatedto aproject
that we did lastyear. Now, the auditors are askingquestionsas
though they are concerned. Sincemy supervisortold meto do
this, | shouldnot be in trouble, should?

A The auditor is trying to ensure that our Company follows the
required policies and procedures. Although the auditor is not
investigatingtogetanyonefi it m o ufbllovenga@s uper vi s o
order when it contradicts Company policy, without asking any
clarifying questions, is not the best course of action. If you
are ever concerned thatinstructions youreceive contradict
Company policy, consultlocal management or the Ethics
Helpline. The best thing you can do now is to answer the
auditords questilomstlycompletely a

12| Codeof BusinessConductand Ethics Effective8/15/2023



Avoiding Conflicts Of  Interest

We expect everyoneto actinthe bestinterest of Calumetat all times

At Calumet, we respectthe right of employeesto managetheir
personalaffairs and investments. Atthe sametime, we expect
one another to actin the bestinterests of the Company.Business
decisionsshould be made free from any conflict of interest and
shouldalsoappearimpartial.

Conflictsof interestmayoccurwhenane mp | o privated s
activities conflict or appear to conflict with his or her
responsibilities to Calumet. An outside activity would be
considereda conflict of interest if it:

A Negatively affects our reputation or relationship with others.
A Interfereswithane mp | o judgmentincarryingout

job duties.
A Hasanegative impact on our businessinterests.

Employeesand managers,aswell astheir closerelatives,
must never:

A Usetheir position or influence to secureanimproper benefit
for themselves or others.

A UseCalumetinformation, assetsor resourcesfor their
personalgainorthe inappropriate benefit of others.

A Takeadvantageofinsiderinformation in Calumet.

A Compete against Calumet.

Actionsthat might involve aconflict of interest, or the appearance
of one, should be fully disclosedin writing to your supervisorand
our Corporate Compliance Officerfor review assoonasthe
conflict isknown. Employeeswho knowingly fail to disclose
conflicts are subject to discipline, including dismissal. Any
continued conflict of interest that hasnot beenapproved by a
supervisorand our Corporate Compliance Officeris aviolation
of the Code.If any one of us becomesaware of a conflict of
interest at Calumet, we must report it.

Outside Employment

Werealizethat in some circumstancesan employee may
needto take onadditional part-time work outside the
Company.Outside employmentfor certain employees
may be allowed, asdeemed appropriate by the

e mp | o wupendser, provided that it:

ADoesnot presentaconflict of interest.
ADoesnot interfere with your employmentwith us.
Als notwork for acompetitor.

13

Avoid Accepting or Giving Gifts, Fees, Favors or Other
Advantages

It isaconflict of interest for a Calumetemployeeto seekor accept
for themselvesor others anygifts, favorsor entertainment without
a legitimate business purpose, or to seek or accept loans from
any person or business organization that does or seeks to do
businesswith, orisacompetitor of, Calumet.

Gifts and entertainment can play an important role in business
relationshipsin some cultures, and the refusal of a gift canresult
in an awkward businesssituation. Whether an employee should
keepavaluable gift for personaluseversusturning it over to the
Companyor donating it to charity should be discussedwith the
emp | o gupervisaandC a | u nCerpodate Compliance
Officeron a case-by-casebasis.

Accountingrecordsand supporting documentation reflecting
gifts, favors, and entertainment to others must be accurately
stated andinclude appropriate, clear,and descriptivetext.
Advanced t he
Corporate Compliance Officerisrequired before giving or
accepting gifts, favors, or entertainment of unusual

approval from

monetary value in excessof $250.00 per occurrence (note
that U.S.tax law limits the deduction for businessgifts to $25
per recipient per year).

Approvalfrom the Corporate Compliance Officerisrequired
before any gift or payment canbe madeto agovernment or
public official.

In case of doubt as to the legality of any gift, favor or
entertainment proposed to be given by or on behalf of the
Company, Carporate €amplance Officeror Legal
Department should be consultedin advance.We should always
err on the side of disclosingto the Corporate Compliance
Officer any gifts, favors, or entertainment that we are not sure
about.

empl oye



Insider Trading Is Prohibited

We must never use material nonpublic information for personal gain

Calumetis apublicly-t r aded partnership. As such, it is illegal to purchase
i nf or ntaricérningGalumet.Materialnonpublicinformation isanyinformation about acompany(Calumet, our suppliers, or customers)

that hasnot reachedor is not availableto the public and general marketplace andis likely to be consideredimportant by reasonableinvestors
decidingwhether to trade. Securitiesinclude public units and other debt or equity securities, options or sharesheld in Calumetinvestment
andretirement plans. If any of us providesafi t itogameonewho then buysor sellssecuritiesbasedon material nonpublicinformation, both
parties canbe convicted of insidertrading.

Examples of material nonpublic information include:

A Financialforecastsor earningsfor the Companyasawhole or for asubsidiaryor division
A Anew product, discovery,or invention

Major management changes

Changesin sales,market share, or production
Proposedsignificantacquisitions,divestitures, ormergers
Developmentsin significantproceedingsor litigation
Developments in labor negotiations

Changesin debt ratings or researchanalystupgrades
Restructuring and reorganization

Unit splits

Distribution changes

Marketingplans

To Bo Bo Po Do Po Do Do Do P D>

Strategic plans

Theinsidertrading laws apply to officers, directors, employeesand agents of Calumetand its affiliated companies,aswell assuppliersand
consultantswho have accessto suchinformation.

Whether particular information couldbe consideredfi ma t eby ar@akooableinvestor dependson the individual circumstance. Amajor
factor in determining whether information is material is the impact that information couldhaveonC a | u nfieanc@alcondition or unit price.
Anyemployeewho engagesin insider trading will be subject to termination and significant civil and criminal penalties. Seekguidance from
the LegalDepartment or the ChiefFinancialOfficer if you are in doubt asto whether nonpublicinformation you have is material.

CertainCalumetemployeesare subjectto C a | u niresitled T8ading Policy. Theseemployeesare communicatedwith directly by the Chief
FinancialOfficer regarding the Policyandits requirements.
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Questions & Answers

Myfather owns a controlling interest in a company that has | accidentallysawacopy of aconfidential memo describinga

. . contractthat Calumetwill soonsignwith another company. If
suppliedmaterialsto Calumetfor manyyears.| wasrecently

hired, and in my new position, | now have authority to contract I buy some of the other companyo

with that samesupplier. Am| facedwith a potential conflict of information and before news of the contractis made public, am

i len ingininsidertrading?
interest? engagingininsidertrading

A Yes. Eventhoughthe supplierisalongtime vendor of Calumet, A Yes. Assuming that the news of this contract is material

. nonpublic information, or inside information, if you purchase
an appearance of a conflicthas now been created because

. . - . . securities of the other company on the basis of this information
you are involved in the decision-making process regarding

the selection of the supplier. Inthis case, the problem could before itbecomes public, y9u are e'.‘ga%?'”g n |r.15|d.e.r trading.
If you are not sure whether information is material, itis always
best to check with the Legal Department or the Chief Financial

Officer to ensure you are in compliance with the Calumet

be resolved if an independent decision maker, such as your
manager, acts instead of you. The important action foryou

totake is to formally disclose the potential conflict to your

. . ) . Insider Trading Poli nd an licable laws an riti
supervisorand our Corporate Compliance Officer so thatit sider Trading Policy and any applicable laws and securities

regulations.
may be resolved. g

I recently learned that our Company will announce Afriend askedme to investin acompanythat will produce a

disappointingfinancial resultsfor this quarter. Is thisinside product that might eventually be soldto Calumet.If my only

. . involvementin the new companyis financial, is it still a conflict
information?

ofinterest?

A Yes. Thiskind of financial news can have a negative effecton

theC o mp a wnyjt prise andwould certainly be considered A This has the potential to be a conflict depending on your

position at Calumet, the ability you have toinfluence Calumet

material nonpublic information, or inside information. If you
purchasing decisions, the amount of your investment, and the

sell Company securities on the basis of this information before

. . L . importance of Calumet as a future customer to this Company.
it becomes public, you are engaging in insider trading. If you

are not sure whether information is material, itis always best to Before investing, you should obtain prior written approval from
check with the Legal Department or the Chief Financial Officer

to ensure you are in compliance with the Calumet Insider

your supervisor and our Corporate Compliance Officer.

Trading Policy and any applicable laws or securitiesregulations.
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Antibribery, International Trade And Antiboycott Laws

Calumet does not condone bribery of any kind

Bribery is Always Prohibited

As part of our commitment to winning businessthe right way, Calumet does not and will not tolerate bribery in any form. Evenif we

lose business or encounter delays, we will never bribe any person, public or private, either directly or indirectly (such as through a

third party). We comply with all applicable international laws, treaties, and regulations that forbid bribery, including the local laws

where we conduct business and the U.S. Foreign Cor r utpsactonsarct i ce s
travel outside of the United States must familiarize themselves with the FCPA. Information regarding the FCPArules can be obtained

from the Legal Department. To be responsible members of our business communities, we must follow these laws wherever we do

business, regardless of local custom. This means we may never offer, attempt to offer, authorize, or promise any sort of bribe or

kickback for the purpose of obtaining or retaining businessor for an improper advantage. Moreover, we may never solicit or accept a

bribe or kickback.

Af b r iiskae difer or gift of anything of value or any advantage that is intended to improperly influence the actions of the recipient or
other person(s). Bribes may include money, gifts, travel or other expenses, hospitalities, below-market loans, discounts, favors,
business or employment opportunities, political or charitable contributions, or any benefit or consideration, direct or indirect. A

i k i ¢ kibangrkobey, fee, commission, credit, gift, gratuity, thing of value , or compensation of any kind which is provided to any
person for the purpose of impro perly obtaining or rewarding favorable treatment in connection with a business opportunity.

Approval from the Corporate Compliance Officeris required before any gift or payment can be made to a government or public official.

Calumet employees, agents, and contractors are prohibited from making payments or providing anything of value to government
officials with the intent to improperly influence the performance of their official duties or gain any other improper advantage. Calumet
requires that internal controls be in place and functioning and that accurate and complete transaction records be kept by the
Company.

Facilitating Payments and the FCPA

Facilitating payments are incidental payments or gratuities to foreign officials to expedite performance of a routine governmental
action, such as: obtaining permits, licenses, or other documents to do business; processing government papers such as visas or work
orders; providing police protection or mail services; providing telephone services, power, or water supply; and loading and unloading
cargo. Theterm fi r o u govemmental a ¢ t idoes bt include any decision of whether to award new businessor to continue
business. Although facilitating payments are not prohibited by the FCPA they are prohibited by Company policy. For more information,
please contact the Legal Department.
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Wherever Calumet operates, we respect and comply with the local laws
and regulations

Complying With International Trade Laws

Lawsthat apply to Companyoperations outside the United Statesinclude the locallaws of countries where we operate, aswell ascertain U.S.
lawsthat governinternational operations of U.S.companiesand U.S.persons. Manycountries have laws that restrict or otherwise require
licensingfor the export or import of certain goods and servicesto other countries andto certain parties. Countriesmay alsoimpose various
kinds of trade sanctionsor embargoesagainstother countries or persons.

The scopeof thesetrade sanctionsor trade embargoesmay vary widely from country to country. They may range from specificprohibitions on
trade in aspecificcommodity to atotal prohibition of all commercialtransactions. Dueto the complexities of these international trade laws, we
must seekguidancefrom C a | u n@dobabTsade Operationsand Compliance( i G T @©@up pefore exporting orimporting goodsor services
orengagingin transactionsthat might be affected by trade sanctions.

Understanding Antiboycott Laws

Somecountries have adopted laws prohibiting their people and businessesfrom participating in or cooperating with international trade
embargoesor sanctionsthat have beenimposedby other countries. Forexample, antiboycott laws in the United StatespenalizeU.S.
companies,like Calumet,if they ortheir subsidiariesor affiliates participate or cooperatewith international boycotts not supported by the
United States. U.S.antiboycott laws alsorequire these companiesto report any requestto participate or cooperatein suchaboycott. Any
employeereceivingarequestof this sort shouldinform the LegalDepartmentimmediately.
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Questions &Answers

I dimaolvedin government contracting for Calumet,andl am
planningto hostalunch meeting. | will be inviting government
officialswith whom we are currently negotiating acontract. Is
thisallowableunderthe anticorruption laws?

A Applicableanticorruptionlaws, includingthe FCPA, may permit
incurringreasonable expensesforanormal businesslunch
meeting. However, the lunchis subject to pre-approval by our
Corporate Compliance Officer.

Aport official askedmeto pay himdirectlytofie x peali t e 0
shipmentthat he claimswill take weeksto deliver to the work
site. Should | comply with his request?

A No. Calumet does not and will not tolerate bribery in any form.
We abide by anticorruption laws, and this type of paymentlikely
violatesthe FCPA, locallaws and otherapplicable anticorruption
laws.

| recently met an agentwho sayshe canassistour Companyin
establishingbusinessand obtaining government permitsin a
country wherew e &hadsomedifficulty doing so. Mayl engage
this agent on behalf of our Company?

A Before youengagethis agent, you mustconsultwiththe
Corporate Compliance Officerto ensure thatthe agentis
reputable and that the methods to be used abide by all
applicable laws. Performing adequate due diligence of the
agent is critical because the Company could become legally
liable for acts of the agent or other third party.

Codeof BusinessConductand Ethics
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Q | receivedarelatively substantial gift from abusinesspartner
inacountry that traditionally providesfrequent and expensive
gifts. How do | handle this?

A In some cultures, gifts and entertainment play an important
rolein business relationships, and itis important to understand
and adapt to local customs when working in other countries.
However, our policies do not allow giving or receiving gifts that
could compromise i or appear to compromise i our ability to
make objective and fair business decisions. Review this matter
withthe Corporate Compliance Officertoaddressthelegality,
timing, business purpose, value, and intent of the gift. You
may be required to turn the gift over to the Company or
donate it to charity.
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Government Affairs And Political Involvement

Cal umet 6s partici
with the highest ethical standards

Calumet regularly interacts with government officials. How we
conductourselveswith governments andin the political arenacan
affect our reputation, our operations around the world and our
ability to work with government officialsandother stakeholders.

Our activities must meet the highest ethical standardsand comply
with both U.S.and locallaws and regulations. In allinstances, it is
imperative that we seekproper guidance and obtain the required
approvalsbeforeengagingin governmentor political activities.

Engaging in Lobbying Activities

Lobbying is seeking to influence public policy decisions by
providing information to elected or appointed officials and their
staff. These activities include both direct communication with
public officials and providing support to any personwho engages
in suchcommunication. Lobbyingactivities are strictly regulated
and all employeesmust obtain guidancefrom their supervisoror
managerbefore beginningto lobby.

Making Political Contributions

Politicalcontributions by Calumetconcerningelections of any
kind, whether monetary or nonmonetary (suchasallowing an

employeeto work on acampaignwhile on Calumettime) must
be approved in advance by Governmental Affairs, the Legal
Department, andthe Corporate Compliance Officer

Engaging in Political Activities on Your Own

Calumet encourages us to participate in the political and
governmental processand, when permitted byac o u n fawsy 6 s
and customs, to communicate our personal views to appointed
and elected officials. However, we cannot identify ourselves as
representativesof Calumetor any of its affiliate companies.Under

no circumstances will Calumet reimburse any employee for
makingapersonalcontribution.

Employeesmust seekguidance from the Legal Department and
the Corporate Compliance Officerbefore engaging in any
personal political activity during paid working hours or while
using Companyresources,suchase-mail, phone, and meeting
rooms, sincesuchactivities may be legal or illegal political
contribution by the company.
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Providing Gifts to U.S. Public Officials

Under certain circumstances, Calumet mayprovide gifts to

U.S. public officials. These include elected and appointed U.S.
officialsatthe local, state and federal levelsaswell asgovernment
employees such as public safety officers and public university
AGIi ftso are
including meals, gift certificates, travel expenses,eventtickets,

professors.

or honoraria. Suchgifts must alwaysbe in strict compliancewith
federal and state law and the guidelinesprovided in the Code.
0 s APtiwitigst i c al

Cal umet

Calumet may sometimes express its views publicly and with
elected officials on local and national issues that affect its
operations. In such cases,Companyfunds and resourcesmay
be used, but only when permitted by law and in accordance
with our Companyguidelines,including necessaryapproval. It
alsoshouldbe noted that meetings between Calumet
employeesandgovernment officials may constitute lobbying, thus
requiring specialreporting of salaryand other costswhich may be
considerednon-deductible. The Legal Department and the
Corporate Compliance Officerwill provide appropriate
guidelinesfor suchreporting. The Company does not have a
Political Action Committee. However, Calumet may make
limited contributions to candidates and selected political
parties or groups in jurisdictions where it is legal and
customaryto do so. Noemployee may make or commit to political
contributions on behalf of the Companywithout the approval of
the LegalDepartmentandthe Corporate Compliance Officer.

tilmaccopdance t i
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Government Contracting ~ And

The Federal Acquisition  Regulation ( FAR)

Calumet complies with all laws that involve working with government
partners

Government Contracting

In pursuing businesswith governments of various countries, the standards of conductand prohibited practicesmay be different from those
adheredto in commercialbusiness.Forexample, in the U.S.,the giving of or offering to acceptbusinesscourtesiesfrom the government is
severelylimited. TheU.S.Department of Defenseguidelineslimitas u p p lemtegtaindnent expensesfor governmentalemployeesto alimit
of $20 per person per occasion,with a limit of $50 per person per year.

When CalumetacceptsU.S.government contracts or subcontracts, we have an obligation to the public to ensure that we administer those
contracts and deliver our products and servicesin amanner that fully complieswith federal procurement laws and regulations, aswell as our
own high standards. Wefollow all FederalAcquisitionRegulation( fi F AgRideljnesthat govern how the federalgovernment purchasesgoods
and services. This applies equally to direct contracts with the government and to subcontracts in which a Calumet business is providing
products and servicesthat are procured by others under contract with the federal government. Theselaws are often complexand impose
seriousciviland criminal penaltiesfor violations of both the Companyand employeesparticipating in improper practices.

Thoseof uswho work with government contracts have aresponsibility to know and follow the particular laws and regulations that apply to
government contracts and to conduct businesswith the highestethical standards. If there isany question, contact the LegalDepartment or
the Corporate Compliance Officerprior to taking any action that may compromise our compliancewith FAR.
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Questions &Answers

. . . -, | want to serveonthe city council. Willthe Companyallow me
I have afamily memberwho isrunning for alocal political

) . - todothis?
office. Canl use my Companye-mail to solicitvotes and

financial support? . . e .
A Yes. Whether the city council position is an elected or appointed

A No. Company resources, including e-mail, may notbe usedfor one, you should contact the Legal Department or the Corporate

. . i . . Compliance Officer prior to making your decision. You must
political purposes withoutfirst obtaining all required approvals. P P gy

also seekthe approval of your supervisor and ensure thatyour
. . N political activities will notimpair your ability to do your job.
| attended acampaignfundraiserfor acongressman,andl 6 m ) ) .
Use of corporate resources for campaign purposesis strictly

confidentthat Calumetsupportshisre-election. | gavethe prohibited and may be llegal.

politician a campaigndonation out of my personalaccountand
includedthe amount in my expensereport. Willthe Company

imb R Agovernment official iscomingto speakto my department
reimburse me?

about animportant policyissue.l dilet to buy herlunchto

. o thank her for her time. May | do this?
A No. If Calumet reimburses you for the contribution, the

Company will be the source of the contribution. That would A A meal is considered a gift. For government officials, you
violate U.S. law. In addition, Calumet policy requires that . o

. o . must seek approval from our Corporate Compliance Officer
allcampaign contributions have several specificlegaland

prior to providing a gift to a governmental official.

managementapprovals priorto making the contribution.
Outside the United States, political contributionsundergoan
equally rigorous review and approval process.

- Additional Resources

I f you have additional questi:i
relationshipswith governmental officials consultthe Legal
Departmentorthe Corporate Compliance Officer
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Antitrust/Fair Competition ~ Laws

Calumet operates according to all applicablelaws

Antitrust laws, alsoknown as competition laws outside of the United States, are designedto ensure a fair and competitive free-market
system.Wemustallhelpensurethat C a | u nbasinéssis alwaysin compliancewith these laws. Thismeansthat we will compete basedon
the merits of our products and services,our prices,and our customerloyalty.

Contacts with Competitors

Some of the most serious antitrust offenses occur between competitors, such as agreements to fix prices or to divide customers,
territories, or markets. We do not want to even create the appearance that w e 6 engaged in such an agreement. Even
communications that feel completely innocent, such as loosetalk or information discussions, might give rise to accusations.

It is therefore important to avoid discussionswith competitors regarding price, terms and conditions, costs, production plans,
marketing strategy, customers, and any other confidential or proprietary information. Before exchanging any information with a
competitor, it is best to get advice from the Legal Department. Antitrust laws may also apply to trade association meetings,
benchmarking efforts, or strategic alliances involving competitors.

Relationships with Customers and Suppliers

There are antitrust concernsrelated to our relationship with our customers and suppliers that could be identified as a restraint on
trade. We must all be truthful with customers and take particular care when describing the quality, features, or availability of our
products and servicesaswellasourc ompet i t or @ndsepices.duct s

Consequences of Violations

The consequencesof violating antitrust or competition laws can be extremely serious for Calumet and its employees such as fines and
imprisonment for the individuals involved. In addition to criminal prosecution, we may be subject to very costly civil suits.

Whenever you have any doubt about whether an action you are considering raises issues under these laws, you should seek advice
from the Legal Department.
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Questions & Answers

. . C . . I amfriends with aformer Calumetempl who nowwork
I justreceivedunsolicitedinformation aboutacompetitor that Q amiriendswith aformer Calumetemployee,whonowworks

| believeis confidential and could be very useful. What should for acompetitor. Westill speakoften. Recently,sheaskedme

| do? questionsabout our pricing and marketing strategies, and | am

worried that these conversationsmay be inappropriate. What

. . o . shouldl do?
A Before you do anything with this information, call the Legal

Departmentfirstto discuss howthe information was acquired.
That will determine whether or not you may use it. Itis
important to follow all Legal Department instructions you
received includinginstructions fordocumenting the source of
the information if use of the information is allowed.

A Calumet employeesarechargedwithprotectingCa |l umet 6 s
interestsd and that includes protecting business information
from outside sources. Although your friend used to be part
of Calumet, you should not discuss business decisions or
information with her under any circumstances. Disclosure of

) ) o ) this type of information could lead to discipline or termination,

I will soonbeinterviewing anemployeeof acompetitor for ; . o
- and it may expose you, your friend, and Calumet to liability

aposition at Calumet. May| askthe employeeabout our

competitorés business practices?

underantitrustlaws.

] o - Q Whatmethods canwe useto obtaininformation about
A No. Focus oninterviewing the person for the position, noton

) o . our competitors?
gathering competitor information.

A Thekey pointistouse publicly available information. Examples

Mydepartmentisinvolvedinbenchmarking.However,some . .
include annualreports, environmentalreports, stockbrokeror

ofthe information we havebeengathering recently seems

questionable to me. What should | do? oilandgasexpertanalyses, pressreleases, the Internet, trade
uesti . shou ?

journals, patents, and so on. If you are not sure whether the
information you have obtained is publicly available, check with

A Normally, the guidelines on benchmarking are spelled the Legal Department.

outclearly in advance to avoid unintentional disclosure of
confidential information by either company. It is important

to adhere to those guidelines in conducting research. If
benchmarking teams attempttoacquireac o mp e ttiadeor 6 s
secrets or other confidential information, there may be a serious
ethicalviolation. Any concerns you have should be addressed to

the Legal Department.
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Human Rights

Calumet is committed to respecting Human Rights

As part of our commitment to the global community and each other, Calumet upholds individual human rights. We recognize the
dignity of all human beings and the inalienable rights all people have to live their livesfree from social, political, and economic
discrimination or abuse. We condemn humanrights abusesand operate safelyand in compliancewith applicablelaws and regulations.

What Are Human Rights?
Human rights are basicstandardsof treatment to which all people are entitled, regardlessof race, color, sex,language, religion, political or

other opinion, national or socialorigin, property, birth, or other status.

Although governmentsare primarily responsiblefor ensuringthe fulfilment of humanrights, Calumet recognizes that companies also have
a responsibility to respect human rights and can serve as positive role modelsinthe communitiesthey operate.

Our Commitment

We conduct our global operations in a manner that respects human rights. Our policies and practices address four areas:
A Employees:Wetreat our employeesandclientswith dignity and respectand promote diversity within Calumet.
A Security: We protect personneland assetsin amanner consistentwith security protocol and our SecurityAccessControls.

A Communities: Weengagewith communitiesto further our understanding of humanrights issues inorder to increasethe benefits of our
projects and operations.

A Suppliers: Weencourageand expectour suppliersto treat their employeesin amanner that respects humanrights.

Your Responsibility

Wemust all conductourselvesaccordingto CalumetValues,understanding and obeyinglocallaws, reading and acknowledgingthis Code,
andreporting violations of Calumetpoliciesand practices.
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Data Privacy
Care and discretion must be exercised when handling personal data

Personaldataisinformation that canidentify Calumetemployees,contractors, directors, unitholders, clients, and anyone elsewe do business
with. Personaldata is animportant assetand should be handledin away that promotes trust. We must follow Calumetpoliciesand laws that
govern how we collect, use, and disposeof personaldata.

Calumethasa companywide Software Codeof Ethics,an IT SecurityPolicy,and an ElectronicCommunicationPolicythat setsexpectationsfor
how employeesshould handle personaldata. While the policiesreflect the generalrequirements of privacy lawsaround the world, remember
that where privacy lawsare stricter, Calumetmust alsocomply with those laws.

Proper Use of Personal Data

If your job responsibilitiesinclude handling personaldata, you must take the necessarystepsto protect it. Personaldata should be collected
only if there is alegitimate businessreasonto do so. Youshould collectand use only the personaldata neededfor the task at hand. Do not
sharepersonaldata with anyone, including your coworkers, unlessthey have a businessneedto know it and you have the authority to do so.
Protectingthe personaldata of our customers, suppliers,and coworkersincreasesthe trusting and beneficialrelationshipswe enjoy with our
stakeholders.

Important Note: Dependingonwhere you do business,privacy laws canvary in scopeand complexity. Localmanagement, in coordination
with the LegalDepartment, isresponsiblefor obtaining legal advice on privacy complianceand must communicate the requirements to all

employeesand contractorswho handlepersonaldata.
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Questions &Answers

Acolleagueworking at acompanythat doesnot competewith
Calumethas askedme to provide the namesof some of my
business contacts. Can | disclose this type of information?

A Business contact information is not only confidential, but
because it can identify anindividual, itis considered personal
data. Personal data is subject to special privacy protections
and should not be shared with anyone except as required.
The bestway to pass along such information without violating
privacy regulations would be to obtainthe businessc ont act 0 s
consent for you to share her information with your colleague,
or,alternatively,toobtainyourc o | | e @opaergtosharehis
information with your business contact. Contact information
should be treated as protected personal data, and we must
accordingly be carefulin disclosing any such data.

Q Whenworking at home, isit permissibleto use my personal
computer to update and accessfiles with customerinformation?

A No. If you must work at home, you should use your Calumet
issued notebook computer or approved mobile device. Always

follow appropriate security measures. Your personal computer
should not be used to work on customer information.

- Acditional Resources

Questionsabout the appropriate useand protection of personal
data canbe directed to the LegalDepartment.
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